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MMOJIOKEHUE

0 paﬁoTe C IOKYMEHTaAMH, NOATOTOBJICHHBIMU JIMIIAMMH, BKJIIOYEHHBIMHU B Peech
HHOCTPAHHBIX ar¢HTOB

|. OcHOBHBIE MOJIOKEHUS
1. Hacrosimee mnojokeHue pa3zpaboTaHO C LENbI0 PErjiaMeHTalud paboThl ¢ JOKYMEHTaMU

(MHpOpPMAIIMOHHBIMM ~ MaTepuajiaMH), MPOU3BEICHHBIMU, PpACHPOCTPAHEHHBIMU U  (WIJIH)
HaIpaBJIEHHBIMH MHOCTPAHHBIMU areHTaMH. A TaKXe JIMIAMH, SIBISTFOITUMUCS YIPEAUTEIISIMH,
YICHAMH, YYaCTHHUKaMH, PYKOBOJWUTEISIMU WHOCTPAHHOTO areHTa, JU00 KacaroIIuXcs
JESTETPHOCTH MHOCTPAHHOTO areHTa (manee — JloKyMeHTBI, pou3BeIEHHBIE MHOCTPAHHBIMHU
areHTaMu).
2. Tlpu pabore Cc JOKyMEHTaMH, NPOU3BEIEHHBIMH WHOCTPAHHBIMU areHTaMH, IIKOJIbHAS
6ubIMOTEKa PYKOBOJCTBYETCS CIIEAYIOIIUMU HOPMAaTUBHO-TIPABOBBIMU aKTaMHU:
— @enepanbablii 3ak0H OT 29 nexadps 2010 roma Ne 436-®3 «O 3amure aeted oT
uHbOpMAIIMH, TPHUUHSIOIECH BPE/ X 3I0POBBIO U pa3BUTHIO» (B pe. oT 30.11.2024);
— @enepanpublid 3ak0oH OT 25 wiona 2002 roma Ne 114-®3 «O npoTUBOACHCTBHHA
AKCTPEMHUCTCKOM esarenbHOCTH» (B pea. oT 07.04.2025);
— denepanbubliii 3ak0H 0T 14 uross 2022 roga Ne 255-D3 «O KOHTpoJIE 32 IEATEIBHOCTHIO JIUII,
HAXOIAIIMXCS MO HHOCTPaHHBIM BiussHueM» (B pe. ot 21.04.2025);
— noctaHoBieHue [IpaButensctBa PO ot 22 HOos0ps 2022 roga Ne 2108 «OO6 yTBepkKaeHUH
MpaBWJ pa3MeIleHUsl YKa3aHWi, MPEayCMOTPEHHBIX YacTsamMu 3 U 4 ctatbu 9 denepaibHOro
3akoHa «O KOHTpOJIE 32 AEATEIbHOCTHIO JIUII, HAXOASIINUXCS 110]] HHOCTPAHHBIM BIIMSIHUEMY;
— @enepanbHbBIMM 3aKOHaMH, MocTaHOBIeHUsMH [IpaBurensctBa P®, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMU TOCYJAPCTBEHHBIX OPTaHOB YIPaBJICHUSI, OTHOCAIIUMHUCS K I€ATEIbHOCTH
OMOIHOTEK;
— Ionoxenue o mkoapHOM OnbMoTeke MBOY «I'mmuazus Ne 10 r. YensOuHckay.

Il. Opranusanusi paGoThl N0 BbISIBJEHHI0O 1 MAPKHUPOBKE JOKYMEHTOB, IPOU3BeIeHHbIX
HHOCTPAHHBIMH areHTAMH
3. Jlns paboThl ¢ MOKYMEHTaMH, MOJATrOTOBIEHHBIMU JIMIIaMH, BKIIOUEHHBIMH B PeecTp

MHOCTPaHHBIX areHTOB, CO3/Ia€TCsl KOMHUCCHS B COCTaBE HE MEHEE 3-X YeJIOBEK.

4. B menax HCKIIOYEHHS BO3MOXKHOCTH MAacCOBOTO pAaCHpOCTPAHEHHUS JIOKYMEHTOB,
MPOU3BEIEHHBIX HHOCTPAHHBIMU areHTaMu, YJIEHbl KOMUCCUHU CaMOCTOSTENBHO OCYILIECTBIISIOT
MPOBEepKYy OMOMMOTeUHOTO (OHIA IIKOJBl HA MPEAMET UX HAIM4YUS MyTEM COMOCTaBJICHUS
oubnuorpaduueckux 3amuceil andaBUTHOTO Karajuora, WHBEHTAPHBIX KHHUT C TEpeYyHEM
MaTepuanoB PeecTpa HMHOCTpaHHBIX areHTOB, OIYONWKOBAHHOTO Ha OQUIIMAILHOM caiiTe
MunucrepctBa toctuuuu Poccuiickoit @enepannn. Cepka ¢ PeecTpoM HHOCTpaHHBIX areHTOB
MIPOBOAUTCS:



— IIpU NOCTYIUICHUH HOBBIX JTOKYMCHTOB B (I)OHI[;
— CUCTEMAaTUYECKH (HE pexe 0JJTHOTO pa3a B KBapTall: MapT, HIOHb, CEHTSIOPb, AeKaOph).
5. Ha sTane KOMIUIEKTOBaHHUS IKOJIBHOTO OMOIHMOTEYHOTrO (DOHIA TOKYMEHTHI, IPOU3BEAEHHbIC

MHOCTPAaHHBIMU areHTaMu, HE MOKYIAKTCs, HE IPUHUMAIOTCS B KaueCTBE MOXKEPTBOBAHUS, HE
pUOOPETAIOTCS KAKUMHU-TTHO0 HHBIMH CTIIOCOOaMH.

6. BroisBieHHbIE B IIKOJBHOM OMOMMOTEYHOM (OHAE JTOKYMEHTHI, IPOU3BEIEHHbIC
MHOCTPaHHBIMU areHTaMHU, IOMEIIAETCS B HEMTPO3PAUHYIO CYNIEPOOIIOKKY C YKa3aHUEM aBTOpa,
3aryiaBus, MapkupoBku «18+», yOuparorcs B 3akpbiThiii (oH (0e3 mpaBa BbIIAYU
MOJIb30BATENSIM) U TEKCTOBBIM YKa3aHHEM COTJIacHO mocTaHoBiieHuto [IpaBurenscta PO ot 22
HOsIOpst 2022 roma Ne 2108 «OO yrBepKIEHHHM TpaBWJ pPa3MEIICHUs yKa3aHUH,
MpelyCMOTpPEHHbIX YacTaMu 3 u 4 cratbu 9 @enepanbHoro 3akoHa «O KOHTpoje 3a
JESITeIbHOCTBIO JIUL, HAXOAAIIUXCS 1101 NHOCTPAHHBIM BIUSHUEM) (MpuioxkeHue 1).

7. llpu MCKIIOYEHUHM aBTOpa JOKYMEHTa U3 PeecTpa MHOCTpaHHBIX areHTOB CYNEpoOIOXkKKa
CHUMAETCsI, KHWKHBIA (POPMYIIp 3aMEHSETCS HOBBIM.

I11. Yuer paGoThl 10 BHISIBJIEHHIO JOKYMEHTOB, IPOU3BEIeHHBIX HHOCTPAHHBIMU
areHTamu

8. IMo pe3ynbTaraM CBEpKH HE 3aBUCHMO OT Pe3yJbTaTa KOMHCCHEH 0(opMIIIeTCs AKT CBEPKH
oubnmuoreynoro gouga MBOVY «I'umuazusa Ne 10 r. YenssOuncka» ¢ PeecTpoM MHOCTpaHHBIX
areHToB. Hymeparus AxToB exeromano HauwmHaetcss ¢ Ne 1. Ecim cmimcok JOKyMEHTOB,
BKJTFOYAEMBIX B AKT, HEOOJIBIIIOH, JOMYCKAETCS Pa3MEIEHNUEe €T0 HeTIOCPEICTBEHHO Ha CTPAHHUIIE
AKTa. AKT MOJNKUCHIBAETCSI KOMUCCUEH, CO3JaHHON Ha ocHOBaHuM nipukaza MbOY «['uMHazus
No 10 r. YensOuHCKa», U XpaHUTCS B IIKOJIHHONW OMOIMOTEKE.

9. Yuér paboThl MO BBISBICHUIO IOKYMEHTOB, MPOU3BEAEHHBIX HMHOCTPAHHBIMU areHTaMH,
npou3BoauTcs B «)KypHane cBepku ¢ PeecTpoM MHOCTpaHHBIX ar€éHTOB»

IV. OTpakeHue 10KyMeHTOB, NPOU3BeIEHHbIX HHOCTPAHHBIMHM AT€HTAMHU B CIIPABOYHO-
Ouobmorpaduyeckom annapare OMOJIMOTEKH MIKOJIbI

10. Ilpu BbISBICHUM B IIKOJIBHOM OuOIMOTEYHOM (OHAE TOKYMEHTOB, MPOU3BEAEHHBIX
MHOCTPaHHBIMU areHTaMH, Ha COOTBETCTBYIOLIUX KapTOUYKax al(paBUTHOTO U CUCTEMATUYECKOTO
KaTaJoroB KPacHOM pydKoi BBEpXY JesIaeTcsl COKpaléHHOe yka3aHue: «MaTepuan npousBeaéH
(pactipocTpaHEH WM HAIIPaBJICH) HHOAT€HTOMY, a TAK)KE MPOCTABIISETCS MAPKUPOBKA «18+».
11. B xaramorax B Oubnuorpaguueckoil 3amucu BBISBICHHBIX JOKYMEHTOB BHOCSTCS
CIIeyIOIINE yKa3aHUS:

® «.HI/II_[O, IIPU3HAHHOC HHOCTPAHHBIM aIr CHTOM»;
® «.HI/II_[O, SABJIAIOIICCCA YIPCAUTCIIEM (‘lJ'IeHOM, Y4aCTHHUKOM, pYKOBOI[I/ITCJ'ICM) OopraHn3anunu,

HpHSHaHHOﬁ HHOCTPAHHBIM arCHTOM)).

12. HpI/I HCKIIFOYCHUU aBTOpa HNOKYMCHTA M3 PeeCTpa HHOCTPAHHBIX arcHTOB KaTaJIOKHBIC
KapTO4YKH 3aMCHAKOTCA HOBBIMU, BHECEHHEIE B BHGKTpOHHLIﬁ KaTtajJor 3aliucu (l'[. 32)
YAQIAIOTCAL.

13. bubnnoTeka IIKOJIbI BEIET SJICKTPOHHYIO KAaPTOTCKY BBISIBJICHHBIX B CI)OHI[C JAOKYMCHTOB,
HpOI/I3Be,[[éHHBIX HHOCTPAHHBIMHU ar¢HTaMHU. HpI/I HCKIIFOUCHUHN aBTOpa JOKYMCHTa HU3 PeeCTpa
HHOCTPAHHBIX ar€HTOB B KAPTOTCKE OTMCHUACTCA NaTa UCKIHOUCHUS, 3alIUCh HC YAAIACTCA.

V. Pa3menieHne JOKyMEHTOB, IPOM3BeICHHBIX HHOCTPAHHBIMH AT¢€HTAMHU.
Bbubanoreuyno-omdauorpaguyeckoe 00Cay;KUBaAaHNE MOIb30BaTeNel
14. BoisiBnenHsle B (hoHe OUOIMOTEKH JOKYMEHTHI, IPOU3BEAEHHBIE MHOCTPAHHBIMH ar€HTaMH,



MOAJIEXKAT XPAaHEHUIO B 3aKPBITOM JOCTYIIE U HE BBIAAIOTCSL.

15. JlokyMeHTbI, NpOU3BEAEHHbIE HMHOCTPAHHBIMM areHTaMM, HE JIEMOHCTPUPYIOTCS Ha
BBICTaBKaX, HE BKJIIOYAIOTCS B PeKOMEHIATeNbHbIe OuOmuorpadguueckue Cnucku u 0030pbl, He
MCTOJIB3YIOTCS KAaKUM-JINO0 e1ié criocoOoM MpH MPOBEACHUN OMOIUOTEUHBIX MEPOTIPHUSITHH.

16. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U KaU€CTBEHHOE BBINIOJHEHHE PA0OT MO BBISBIECHMUIO,
yué€Ty, MapKHpOBKM W OTPAHMYCHHUIO JIOCTyNa K JOKYMEHTaM, MpPOU3BENEHHBIMH JIMIAMHU,
BKJIFOUEHHBIMH B PeecTp MHOCTpaHHBIX areHTOB (C y4€TOM ero OOHOBJIEHMI) HECET meaaror-
OMOIMOTEKAPH MIKOJIBLHOW OMOTMOTEKH.

V1. Hopsinok Beryniienust IoJioxenusi B cuity U cnocod ero ony0JJMKOBaHUs
17. Hacrosmee [lonoxkeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEP)KJIEHUS JAUPEKTOPOM.
N3menenus, BHocumMble B [1o05keHune, BCTyNaoT B CHITy B TOM K€ MOPS/IKE.
18. ITocne yrBepxkaeHus [1onoxeHus Witk N3MEHEHUH, BHECEHHBIX B HETO, TEKCT [10I0KeHUS WiH
MW3MEHEHHI pa3Meniaercs Ha opunuanbaoM caiite ['mmuazuu (http:/ www.rumu10.pd).



[Tpunoxenue 1

q)OpMBI ylca3aﬂm71, pasMelliaéMbIX HA TOKYMEHTAX, HpOI/I3Be}IéHHLIX HHOCTPAHHBIMHU
arcLTramMm m B 6H6J1HOFpa(1)I/I‘IGCKI/IX 3allUCAX IJICEKTPOHHOI'0 KaTaJjiora

Hacrosimue TtpeGoBanus u  (GOpMBI  YTBEpXKICHBI IOCTaHOBIIEHHEM llpaBuTenscTBa
Poccuiickoit @enepanuu ot 22 Hos10pst 2022 roya Ne 2108.
TekcroBoe yka3aHue pasMeIaeTcs Ha PYCCKOM SI3bIKE.

Pa3mep mprudTa TEKCTOBOTO YKa3aHusI JOJHKCH BJBOE MPEBHIIIATH pa3Mep MIpudTa TEKCTOBOTO
Marepuarna.

[BeT mpudTra TEKCTOBOTO YKa3aHUs JOHKEH ObITh KOHTPACTHBIM 0 OTHOIICHUIO K (DOHY, HA
KOTOPOM OHO pa3MeIiaeTcs.

TexcToBOE yKa3aHUE MOJJICKHUT Pa3MEIIEHUIO B HaYale KaKI0TO TEKCTOBOTO MaTepuasa moJy
3aroJ0BKOM JIMOO B CIIy4ae OTCYTCTBHS 3aroJIOBKAa HEMOCPEICTBEHHO TMEpe/ HadyalloM TaKoTO
Marepuarna.

He nomyckaercs HanoxeHHe TEKCTOBOTO YKa3aHUs Ha COJIEPIKAIIMUICSA B TEKCTOBOM MaTepHalie
TEKCT, U300pakeHHe Wi HHOE COOOIIeHHE U UX (PparMeHThI.

1. Jlns marepuasnoB, TPOU3BOAUMBIX U (HMJIM) PaCIPOCTPaHSEMbIX WHOCTPAHHBIM areéHTOM B
CBSI3M C OCYIIECTBJIEHUWEM BHJA ACATEIbHOCTH, YCTAaHOBJIEHHOTO cTaTheil 4 denepanbHOro
3akoHa «O KOHTPOJIE 32 IEATETLHOCTBIO JIUI, HAXO/ISIIUXCS MO0l MTHOCTPAHHBIM BIUSTHUEMY, B
TOM 4YHCIIE Yepe3 CpeacTBa MaccoBod wuHbopMmarmu u (WIH) C  HCIOJIH30BAHHEM
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «/HTepHeT», MaTepuasoB, HaIlpaBiIsIeMbIX
MHOCTpPaHHBIM areHTOM B OpraHbl MyOJIMYHOM BiIacTH, 0Opa3oBaTelbHbIE OPraHnu3alluy, HHbIE
OpraHbl M OpPraHu3allid B CBS3M C OCYILIECTBJICHHEM BHJAA ACSITEIbHOCTH, YCTAaHOBJIEHHOTO
ctaThel 4 ykazanHoro deepaabHOTO 3aK0OHA, MH()OPMAINH, KacaroIIeCs BUIa NeITeIIbHOCTH,
YCTaHOBJIIEHHOTO cTathell 4 ykazaHHoro denepaibHOr0 3aKOHA, PACIPOCTPaHIEMOW B TOM
YHCclie Yepe3 CpeCTBAa MaccOBOUM MHGOpMAIUK U (HIJIK) C UCIIOJIb30BAaHUEM HUH(DOPMAIIHOHHO -
TeJIeKOMMYHUKaMOHHOU ceTu «MHTepHeT», ucmonib3yeTcs cleayoomas (popma ykazaHus,
Mpe1lyCMOTPEHHOT0 YacThio 3 ctathil 9 denepanbHoro 3akoHa «O KOHTPOJIE 32 ACITEIbHOCTHIO
JIUL, HAXOISAINXCS TI0JT THOCTPAHHBIM BIIMSIHUEM»:

Hacrosmuit matepuan (nadopmarys) mpou3BenéH, paclipoCTpaHeH 1 (UITK) HaIPaBJICH)

(HanMeHOBaHMe, HaMUIHs, UM, OTIECTBO (TIPH HAJIMYUH), COJepKalecs B PeecTpe HHOCTpaHHBIX ar€HTOB)

1100 Kacaercst ACATCIIbHOCTH HHOCTPAHHOI'O aIr€HTa, BKIIFOYCHHOI'O B PCCCTp

HHOCTPAHHBIX ar¢HTOB

(HanMeHOBaHUe, (PaMIITHS, M, OTYECTBO (TIPH HATMYWH), COAEPKAIINECS B peeCTpe MHOCTPAHHBIX aT€HTOB)
2. Jlns MartepuanoB, NPOM3BOJUMBIX U (WJIM) PAaCHpOCTPAHIEMbIX YUpeIuTeseM, WICHOM,
YYaCTHUKOM, PYKOBOJIUTENEM OOILIECTBEHHOTO 00bEMHEHHUSI, IEHCTBYIOIIEro 0e3 oOpa3zoBaHus
OPUIUYCCKOTO JIMla, PYKOBOAUTCICM HPUAWUYCCKOIO JiMIa, BKJIKHOYCHHOI'O B PCCCTp
HHOCTPAHHBIX arc¢HToB, WJIW JIMIOM, BXOJJIIMM B COCTAB OpraHa TakKoOro Jivna, IIpUu
OCYIICCTBJIICHUU UMH B A NCATCIIbHOCTHU, YCTAHOBJICHHOTO craTthei 4 (I)eIICpaJ'IBHOF 0 3axkoHa «O
KOHTPOJIC 3a ACATCIBbHOCTBIO JIUL, HAXOIAMUXCS 11O MHOCTPAHHBIM BJIIMAHUCM)», MAaTCPUAJIOB,



HaNpaBIsIeMbIX YKa3aHHBIMU JIMIIAMA B OpraHbl IyOJIMYHOW BJIACTH, 0Opa3oBaTeIbHBIC
opranusalnyuv, UHbIC OpraHbl U OpraHrU3allud B CBA3U C OCYHICCTBJICHUCM BHUAA ACATCIBHOCTH,
YCTaHOBJICHHOTO cTaThell 4 ykazanHoro denepanbHOro 3akoHa, WH(GOPMAIUH, KacCaIOIICHCs
BHJIa JIEATEIbHOCTH, YCTAHOBJIEHHOTO cTaTtbed 4 ykazaHHoro @eaepasbHOTO 3aKOHAa,
pacmlpocCTpaHseMOl B TOM UYHCIIE Yepe3 CpeacTBa MaccoBod uHpopMamwu U (WiH) ¢
HCIIOJIb30BAHUEM I/IH(i)OpMaIII/IOHHO-TGH@KOMMYHI/IKaIII/IOHHOI\/JI CE€TUu ((I/IHTepHeT», HCIIOJIB3YCTCA
creayomas popma ykazaHusi, IpelyCMOTPEHHOTO 4acThio 4 ctatbu 9 denepanbHOTO 3aKoHa «O
KOHTPOJIC 3a ACATCIIbHOCTLIO JIMIL, HAXOAAINUXCA 1O MHOCTPAHHBIM BIIMAHUCM)):

Hacrosmuit Marepuan (uHpopmanms)

(TIpon3Be/IcH, pacpOCTPaHCH U (WITH) HAMIPABJICH)

SABJIAIOIIUMCA

(pamunus, ums1, oTUECTBO (TIPU HAJIMYHN))

(ydapenutenem, 4ieHOM, YUaCTHUKOM, PyKOBOIUTENEM MIIN JIUIIOM, BXOJSIIMM B COCTaB OpraHa JIUII,
yKa3aHHbIX B 4acTu 4 cratbu 9 PenepanbHoro 3akoHa «O KOHTPOJIE 32 eI TeTbHOCTHIO JIHII,

HaxXoJAIMXCs 1MoJ HHOCTPAHHBIM BJ'II/IHHI/ICM)))
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