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IMonoxeHue 0 MKOJIbHOM 0MOIMOTEYHOM (POH/IE YHeOHUKOB, OPSIAKE €ro
(popMupoBanus, yuera, HCH0JIb30BAHUS U 00ecriedeHUs] COXPAHHOCTH
B MBOY «I'mmua3zus NelO r. Yeassionncka»

|. O6mue mosioxkeHust

1. lannoe Ilonoxxenune o Oubnuoreunom ¢onae MBOVY «I'mmuazust NelO r. YensaOunckay
pa3paboTaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3ak0oHOM OT 29 gaekabps 2012 r. No 273-d3 «O06
obOpazoBanun B Poccwmiickoii ®eneparmuu» (¢ w3M. m Jjom., Bctyn. B cwiry ¢ 01.09.2023r.),
®denepanbHbIM 3aKOHOM OT 29 nexadpst 1994 No 78-03 «O OuOIMOTEYHOM Jeie» B PEAAKIUU OT
14 anpens 2023 r., Ilpukasom MunucrepctBa KynbTyphl Poccuiickoit ®denepauuu ot 8 OkTsA0ps
2012r. Ne 1077 «O6 yrBepxknenunu I[lopsiaka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB
o6ubnuoreynoro ¢GoHma» ¢ u3MeHeHusmu Ha 2 ¢eBpans 2017 roma, Ilucemom MunucTepcTBa
oOpazoBanusi u Hayku Poccuiickoir Demeparuu ot 08 gexadbps 2011r. Ne MJI-1634/03 «O06
WCIIOJIb30BAaHUH YYEOHUKOB B 00pa3oBaTelIbHOM Tporiecce», a Takxke Ycraom MBOVY «'mmHazmst
NelO r. YensiOuncka» W APYrMMH HOPMATHUBHBIMHU TIPABOBBIMH akTamMu Poccwuiickoit deneparum,
pernameHTHpYyroUMHU AestenbHocTh MBOY «I'umuazust NelO r. YensiOuHCKay, OCYIIECTBIISIONTNX
00pa30BaTeNIbHYIO JIeATEIbHOCTb.

2. Hacrosmee Ilonoxxenne o 1mkoJbHOM OuOmmoreuynoMm douae (mamee - Ilomokenwme)
ompenenseT MOPSAAOK ydeTa OuOmuoreyHoro (oHma W MexaHu3M (POpMUPOBaAHUS, COXPAHHOCTH
W TPEAOCTAaBICHUS B TMOJB30BAaHWE YYCOHHWKOB, YUEOHBIX IOCOOHH, Y4eOHO-METOIMUECKHUX
MaTepualioB 00ydarolmMMcsi 00pa30BaTeNbHOM OpraHu3aluu (Jajnee - TUMHa3usi), OCBaMBAIOIINM
OCHOBHBIE  OOpa3oBarelbHbIE MpPOrpaMMbl B  mpeAenax  ¢eaepaabHbIX  T'OCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX ~ CTaHIAPTOB, a TaKXKe 3aKpeIuiieT OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa30BaTeNIbHOM 1eSITENLHOCTH.

3. [onstus, ucnonszyemslie B [lonoxxenuu:

Yueonuxk - yueOHnoe wu3gaHMe, colepkaliee CHUCTEMAaTHYECKOE U3JI0XKEHUEe YueOHOM
JUCHMILTMHBL, COOTBETCTBYIOIIEE Y4eOHOI mporpamMme U OQHIMAIBLHO YTBEP)KICHHOE B KAaueCTBE
JAHHOTO BUJAa. MOXKeT OBbITh IPEJICTABIICH B IEYATHOMN U AIEKTPOHHOU (popMme.

Yueonoe nocooue - yueOnoe w3nanue, NOTONHSIONICE WIM 3aMEHSIONIEe YAaCTUYHO, HIIU
MOJIHOCTHIO YUeOHUK, O(UIIAILHO YTBEPKJICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouas mempaor - ydeObHOe mocoOMe, HUMeEIIee OCOOBIM JAMIAKTUYECKHI ammapar,
CHOCOOCTBYIOUINI CaMOCTOSITENIbHOU paboTe 00y4daromerocst HaJ OCBOEHHEM yueOHOTo MpeaMeTa.

Yueono-memoouueckue mamepuanvt - COBOKYNHOCTh MAaTE€pPHAIOB, B IMOJHOM oOOBeMe
ofOecreunBarONX MPENoJAaBaHHe NAaHHOW TUCIMIUIMHBI (aTjiachl, KOHTYPHBIE KapThl, MOYPOUYHOE
IUTAaHUPOBAHUE, CPEACTBA KOHTPOJISI 3HAHUH, CIIpaBOYHbIE U3aHuUs, paboune MporpaMmsl U T.1.).

Cpeocmea o0Oyuenun u eocnumanusa - Jpyrue HCTOYHMKM YueOHON uHpOpManuy,
npeocTaBisieMble 00yJaroIUMCs B X0J1e 00pa30BaTeIbHOM 1A TeIbHOCTH.

4. Llensto Hactosmero [lonoxxeHust o 6uGnuoTeyHoM (GoHE SABJISETCS CO3/IaHUE YCIOBUU IS
MaKCUMaJIbHOTO obOecreueHust y4eOHOW JuTepaTypoil OOydaroUIMXCsl IIKOJbI, MOBBIIIEHHE
OTBETCTBEHHOCTH TMENAarornyeckoro KOJUIEKTHBA W CEMbU 3a [PaBWIBHOE, pAIMOHAIBHOE
UCIOJIb30BAHNE HIKOJBHBIX YI€OHUKOB, OpraHu3anus paboTsl cpeu 00yJaromuxcs U UX poIuTenei
110 BOCIIMTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOLICHHUS K yIEOHUKY.

5. Yuer JOKyMEeHTOB OMOIMOTEeYHOTO (POHMA SIBJISETCS OCHOBOW OTYETHOCTU M IUIAHUPOBAHUSA
JEeATeIbHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECIICUEHUIO €T0 COXPAaHHOCTH.



|l.®opmupoBanue ponna yaeGHMKOB 1 NOPsI0K yuera oHAA y4eGHOM JIUTEPaTyphI

6. KommnekroBanue yde6Horo ¢onna oubmmorexkn MBOY «I'umnazust NelO r. YensOunckay
IIPOUCXOJUT HA OCHOBE €XEroJHO YyTBepXkAaeMblx DenepalbHbIX [EepedyHeld y4eOHUKOB,
PEKOMEHI0BAHHBIX K UCIIOJIb30BAaHUIO IIPU peAIN3aLUN UMEIOIIUX IOCYAapCTBEHHYIO aKKPEAUTALIUIO
00pa3oBaTeNbHBIX TMPOTrPaMM HAYaJbHOTO OOIIEro, OCHOBHOTO OOMIEro, CpeaHero oOIIero
oOpa3oBaHUs, MEpPEYHEH OpraHW3aIMil, OCYIIECTBISIONIUX BBIMYCK Y4YEOHBIX MOCOOWA, KOTOpPHIC
JIOTIYCKAIOTCS K MCIOJB30BAHUIO MPU pealu3aliy HMMEIOLIUX T'OCYIapCTBEHHYIO aKKpPEIUTALUIO
00pa3oBaTeNbHBIX MpOorpaMM. EKerogHo yTBep)maeTcsi mepedyeHb YIeOHHKOB M YU4E€OHBIX IOCOOHIA
MBOY «'umnazus Nel0 r. YensOunckay.

7. O6pa3oBarenpHas OpraHu3alus CaMOCTOSITENIbHA B BBIOOPE U ONPECTICHUN:

- KOMIICKTa  Y4e€OHHUKOB, y4eOHBIX TOCOOMH, Yy4eOHO-METOAWYECKHX  MAaTepHaloB,
o0ecneunBaroIMX MpernojaBaHue ydeOHOro nmpeaMeTa, Kypea, JUCHUILUIMHBL (MOAYIs);

- cpeacTB oOy4yeHHsl ¥ BocnuTaHus. BwiOop cpeacTB oOydeHHs W BOCHHUTAHUS ONpPEAEIseTcs
MBOY «I'umnazus NelO r. Yensounckay.

8. INononmHenne ydeOHOro ¢oHma obecreumBaeTCs 3a CUYET CPEACTB  (enepabHOTO,
PErHOHAIBHOTO, MYHUITUIIAILHOTO Ot KeToB (cT.35, 1.2 denepanpHOro 3akoHa «O0 oOpazoBaHuu B
Poccuiickoit ®@enepannn»); HHBIX UCTOYHUKOB, HE 3aIpEIICHHBIX 3aKOHOAATENHCTBOM PD, B T.u.
0€3B03ME3/IHOTO MOKEPTBOBAHUS (PU3NUECKUMHU U/UITU I0PUINYECKUMHU JIULIAMU.

9. B mensx oOecrnedeHuss oOydaromuxcs Y4YeOHHKaMH, y4eOHbIMH TocoOomsimu MBOY
«'umuazus NelO r. YensOuncka» MOXKeT B3aUMOJICHCTBOBATh C APYTUMHU 00111€00pa30BaTEIbHBIMU
OpraHu3aiusaMu pailoHa, YrpaBieHHEM 00pa30BaHuUs.

10. HemocpencTBeHHOE PYKOBOJICTBO W KOHTPOJIb pabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJTHEHUIO OMOIMOTEeYHOTro (OHJA IIKOJBHBIX Y4eOHUKOB oOcCyIllecTBIseT nupektop MBOY
«'umnazus NelO r. YensiOunckay.

11. JlomyckaeTcs HCHOJIb30BaHUE Y4€OHO-METOJMYECKUX KOMIUICKTOB, BXOJSIINX B
®denepalibHbI MepeueHb Y1eOHUKOB, COIIacCOBaHHBIX Ha [learornyeckoM COBETE U YTBEPKACHHBIX
npukazom aupekropa MBOY «I'mmuazust Nel10 r. YensOuHCKay.

12. JInsa > dexTuBHOM OpraHu3aniu 00pa3oBaTEIbHON JEATEILHOCTH HCIOJIb3yeTCs Y4eOHO-
METOAUYECKOE 00eCIIedeHHEe U3 OJTHOM MPeIMETHO-METOINYECKOMN JIMHUHU.

13. TIpouecc padoTsl o hopMupoBaHuio GOHIA YICOHOH TUTEPATYPHI BKIIOUAET CIICTYIOITUE
JTarbl:

-paboTa memarormueckoro kosuiektuBa ¢ DegepanbHbIM - [EpeyHEM — y4EOHUKOB,
PEKOMEHJIOBAHHBIX  (IOMYLIEHHBIX) K HCIOJIB30BAaHUIO B 00pa30oBaTENIbHBIX  OpPraHU3ALUSX;
MOATOTOBKA CIMCKA YYEOHUKOB, MJIAHUPYEMbIX K HCIIOJIb30BAaHUIO B HOBOM y4eOHOM TOYy;

- IpeocTaBlieHne chucka ydeOHukoB IlegarornueckoMy CcoBeTy Ha COTJIacOBaHHE H
YTBEPKICHHUE;

- AIMarHOCTHUKA YPOBHS 00ECIIEYEHHOCTH 00yJaromuxcsl yaeOHO# IuTepaTypoi Ha CieIyromui
y4eOHBIN T/l B COOTBETCTBUH C KOHTHHI€HTOM OOYyYaroIIUXCsl, COCTaBIEHUE MEPCIIEKTUBHOTO IJIaHa
KOMILJIEKTOBaHUsI yueOHOTO POoH/Ia;

- opopmiIeHHE 3aKa3a Y4eOHMKOB W y4EOHBIX MOCOOUN B COOTBETCTBHM C YTBEP)KICHHBIM
CIHUCKOM Y4€OHHKOB U TUIAHOM KOMILIEKTOBAHMUS;

- IpUEM U y4eT BHOBB MOCTYNUBIIEH yueOHOI TuTepaTypsl B OHOIHOTEKY.

14. bubnuoreuHbli (OHJ MIKOJBHBIX YYEOHHUKOB YUMTBIBAETCS M XPAaHUTCS OTIEIBHO OT
OCHOBHOTO (pOH/a MIKOJIbHON OMOIHOTEKH.

15. K 6ubnunoreunomy Gonay ydeOHoM nuTepaTypsl (yueOHOMY (POHLY) OTHOCATCS YUEOHHKH,
yueOHble mocobusi, opdorpaduueckue cioBapu, pabouue TeTpaau, ariachl, KOHTYpHbIE KapThl B
MeYaTHOM M 3JIEKTPOHHOM BHUJE, COJAEp)KaHHUE KOTOPHIX OTBEYaeT TPeOOBAaHMSM TOCYAApPCTBEHHBIX
00pa30oBaTeNbHBIX CTaHAAPTOB, OO0ECMEUMBAIOUIMX MPEEMCTBEHHOCTh H3Y4YE€HUS AUCHUIUIMH MU
CHCTEMaTU3HPOBAHHBIX 110 00Pa30BATEIBHBIM 00JIACTSM.

16. B Oubnuoreke 3ampemaeTcs H3AaHUE U PACHPOCTPAHEHHME TIE€YaTHBIX, ayauo-,
ayJMOBHU3YyaJIbHBIX M HWHBIX MaTepHajlioB, COJAEPKAIIMX XOTs Obl OAMH U3 TPU3HAKOB,
MPEeTyCMOTPEHHBIX YacThi0 TiepBoii cTathl 1 denepanbHoro 3akoHa oT 25 uronst 2002 . Ne 114-D3
«O TPOTHUBOJEHCTBUH SKCTPEMHICTCKON JesITeNbHOCTY (peaakius ot 28 aexadps 2022 r.).

17. He pmomyckaercs  HajJMyuMe  AKCTPEMHCTCKUX  MaTe€pHajoB,  IPHU3BIBAIOIIUX K



OCYIIECTBICHHIO IKCTPEMHCTCKOHN AEATENbHOCTH JHOO0 OOOCHOBBIBAIOIIMX WM OIPABIBIBAFOLINX
HEOOXOMMOCTh  OCYIIECTBIICHHS TaKOW MAEATENbHOCTH, B TOM YHCJIE TPYAbl PYKOBOIHMTEIEH
HAIMOHAJI - COIIMAJMCTUYECKON paboueit maptum ['epmanum, Qamucrckoil naptum  MWramum,
nyOnuKanuii, OOOCHOBBIBAIOIIMX WJIM OINpPABJAbIBAIOIIMX HAalMOHAJIbHOE W (WJIM) pacoBoe
MIPEBOCXO/ICTBO JIMOO OMPABIBIBAIOIINX MPAKTUKY COBEPUICHHUS BOCHHBIX WM MHBIX MPECTYIUICHHH,
HaIPaBJICHHBIX Ha IOJIHOE WM YaCTHUYHOE YHHUUYTOXKEHUE KaKON-1M00 STHUYECKOMW, COLMAJIbHOM,
pacoBOM, HALIMOHAJIILHOM WJIM PEIUTHO3HOU IPYIIIBI.

Kpowme Toro, k Takum maTepuaiiaMm, B COOTBETCTBUU co CT. 13 DenepanbHoro 3akoHa Ne 114-D3
OTHOCSTCS:

- o(puImaNIbHBIC MaTEPUAITBI 3aMTPEUICHHBIX IKCTPEMUCTCKUX OpTraHU3aLIIii;

- MaTepuaibl, aBTOPAMU KOTOPBIX SBISIOTCA JIMIA, OCYXKJIEHHbIE B COOTBETCTBUU C
MEXAYHapOAHO-IIPABOBBIMU aKTaMHU 3a MPECTYIUIEHUsI IPOTUB MHUpaA U YEJIOBEUECTBA U COJEpIKAIINE
MPU3HAKU, IPETYCMOTPEHHBIE YaCThIO NIEpBOM cTaThu |1 HacTosmero denepajbHOTO 3aKOHA;

- 1o0ble  WHBIE, B TOM 4HCJI€ aHOHHMMHBIE, MaTe€pUaJIbl, COJepXKallue MPU3HAKH,
MIpelyCMOTPEHHBIE YaCThIO MepBOM cTaThi 1 HacTosmero deaepanbHOro 3aKOHa.

a. B nomemenun Oubnuorexkn pasmemiaercss dDenepanbHbI  COMCOK  AKCTPEMHCTCKOU
JUTEpPaTyphl, YTBEPXKACHHBIN (enepalbHbIM OpPraHOM HCIHOJHUTEIbHOW BIIACTH, 3alpelieHHON K
pacnpoctpaneHuto Ha teppuropun Poccuiickoit denepannm.

b. opsmok nmoctyma k OuMOAHMOTEYHBIM (POHIAM W Jpyrol OMOTHMOTEYHOH HWH(pOpPMAIHH,
MepeyeHb OCHOBHBIX YCIYI W YCIOBUS HUX IMPEIOCTaBICHUs OUOIMOTEKaMH OIpPEAESIoTCS B
[IpaBunax noxap3oBaHUs OMOIUOTEKOM.

C. JlokymMeHTBI, BKJtoyaemble B (oHA OnOIMoTeku, Mapkupytorcs. IIpu 3ToM Moryr ObITH
WCTIOJIH30BAHBI IITEMITENN, KHIDKHBIC 3HAKW, WHIWBHIyaTbHBIC IITPUXOBBIC KOJBI, APYrH€ BHIIBI
MapKHUPOBKH.

d. JIokyMeHTBI TOCTYIMAIOT B OMOIMOTEKY U BKIIOYAIOTCS B OMOIMOTCUHBIN (DOH/I B Pe3yJbTaTe
MOCTaBKU 00S3aTENLHOTO AK3EMIUISPA, MOKYNKH (TIOJMUCKH, OOMEHa, JapeHHs], MOXKepTBOBAHUS,
KOMMPOBAaHUS OpUTHHAIOB U3 ¢GoHAa OnOMMOTEKH). JIOKyMEHTBI, TOATOTOBJIEHHBIE K TMPHEMY B
OnOIMOTEYHBIN (POH, TOIBEPTaIOTCS MEPBUYHON 00paOOTKE M MHANBUAYATHHOMY YUETY.

€. JIOKyMeHTbl NPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjIagHasi, akT),
BKJIIOUAIOLIUM CIHUCOK MOCTYIUICHUH.

f. TlpueM JOKYMEHTOB, IOCTYMAMOIMX B OHONMMOTEKY O€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00s13aTENbHBIE IK3EMIUISPHI, JEMO3UTHBIE SK3EMIUIIPHl MEXIYHAPOIHBIX
opraHu3zanuii, 0e3BO3ME3JHbIC TMOCTYIUICHHS M3 HEW3BECTHBIX M AHOHUMHBIX MCTOYHUKOB),
odopmIIsieTcs aKTOM O PUEME IOKYMEHTOB.

g. [Ipuem HOKYMEHTOB, MOCTYMAIOUINX B OMOIMOTEKY OT IOPUAUUECKOTO, (PU3MUECKOTOo JHlla B
BUJIE Japa C yKa3aHHWEM €ro Ha3HaueHus Ui MOMoJIHEeHUs OubiauoreyHoro dounaa, odopmisercs
JIOTOBOPOM TIOKEPTBOBAHUSI B COOTBETCTBHM ¢ [ pakmaHckum kojekcoMm Poccuiickoii ®denepanuun
(ct. 574, 582).

h. [lpueM JIOKyMEHTOB OT YHMTATeJCH B3aMEH YTEPSHHBIX W MPU3HAHHBIX PAaBHOICHHBIMH
yTpadyeHHbIM, 0(hOPMIISIETCS aKTOM O MpUEME TOKYMEHTOB B3aMEH YTepSHHBIX. B akTe yka3biBaeTcs
dbamMunus, MHULIMAIBl 4YUTATelNs, CBEACHHS OO0 YTEepSHHBIX H3JaHUSAX (PErHCTPAIlMOHHBIN HOMED,
KpaTkoe O6ubnuorpaduyeckoe OMUCaHKUE W3/aHus, [IeHa) CBECHUS O MPHUHSITHIX U3/IaHUAX (KpaTKoe
oubnmorpaduueckoe onMcaHue U3AaHus, IeHa), HOAMNUCH YUTATEINs U IPUHUMAIOIIEN CTOPOHBI.

i. Yuér OmbnamoreuHoro (oHma y4eOHOU JHMTEpaTypbl OTpPakaeT IOCTYIUICHHE, BBIOBITHE,
o011yro BeTMuuHy (poHAa yIeOHUKOB, U CITY’KUT OCHOBOM €ro MpaBUIbHOTO (POPMHUPOBAHUS, 11€TEBOTO
UCIOJIb30BAHUS M COXPAHHOCTH, OCYILECTBIICHUS! KOHTPOJIS 32 HAIMYMEM U JIBUKEHUEM Y4EOHUKOB.

J- Tlpouecc ydyera OHOMMOTEYHOro (OHIA yISOHHKOB BKIIOYACT: MPHEM, IITEMIICICBaHHUE,
PEruCTpaIio MOCTYIJICHUS, paclpe/ieieHusl 10 KjlaccaM, BBIOBITHS, a TaKKe IMOJIBEAECHUE UTOTrOB
JBYDKEHUS (POHIA U €TO MIPOBEPKY.

K. Bce omepaumuu mo ydery HpOHM3BOJISATCS IEAaroroM-OMOIMOTEKapeM, CTOMMOCTHBIH Yyd4eT
BezieTcss Oyxrantepued, obOciyxuBaromeil mkoiy. MHBeHTapuzanus ydeOHOro ¢oHIa M CBEpKa
JAHHBIX OMOIMOTEKU U OyXralTepun MPOBOJUTCS €XKETOHO.

|. Yuer y4eOHOH nUTEpaTyphl OCYLIECTBIISCTCS TPYIIOBBIM CIIOCOOOM M BeaeTcs B «Kuure
cymmapHoro yuera» (manee - KCVY) u (umm) snextponHom Buzae. KCY yueOHMKOB XpaHUTCS B



OnOIMOTEKE MOCTOSIHHO.

m. KCV cocrout u3 Tpex yacteit:

Yacmo 1. Tloctrymnenue B ¢poH. B 3Ty yacTh 3amuchiBaeTcs o0Iee KOJIMYECTBO MOCTYMUBIITUX
y4eOHUKOB U HX CTOMMOCTb C OOs3aTE€IbHBIM YKa3aHHEM HOMEpa M JaThl CONPOBOJUTEIHLHOTO
nokymeHTa. Homep 3anucu exeroano HaunHaetcs ¢ Ne 1 u uaér 1o nopsiky nocTyIrieHH.

Yacmv 2. BeiObiTHe M3 ¢GoHAa. B 3Toil yacTh 3ammChIBaIOTCS HOMEpa aKTOB Ha

crMcaHue YYeOHMKOB C YKa3aHHEM JIaThl YTBEP)KICHUS aKTa M OOIEro KOJIMYeCTBa CIIMCAHHBIX
yu4eOHMKOB Ha o0myro cymmy. Hymepammst 3ammceli O BBIOBIBIIMX H3JaHHAX H3 T0/Aa B TOX
IIPOJIOJIKAETCS.

Yacme 3. Utoru ydera nBrxeHus: GoHA0B. B TpeTheil yacTu 3aruchiBalOTCSl UTOTH JIBHXKCHUS
(oA y4eOHUKOB:

- o0111ee KOJTMYECTBO MOCTYNMUBIITNX YIE€OHHKOB 32 TEKYIIHUN TOM, HA CYMMY;

- o0111ee KOIMUYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYILIUI TOJl, HA CYMMY;

- o011ee KOJIMYECTBO YUEOHMKOB, COCTOALIMX Ha ydere Ha 1 sHBaps MOCIEAYIOIIEro roja, Ha
CyMMYy.

n. UuauBuayanbHbI (TpYyNIIOBOI) ydeT y4yeOHMKOB OCYILECTBISIETCS B KAapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJlOXHBIX KapTodykax CTaHAapTHOro pasMepa. Ha kaprouke yka3bIBaeTcs
perucTpanoHHblii HOMep, Oubauorpaduueckoe omucaHue y4dyeOHHMKA, CBEIECHUS O KOJINYECTBE
MOCTYNUBIINX Y4eOHUKOB C yKa3aHHeM ILeHbl. [Ipu HEoJHOKpaTHOM MOCTYIUIEHMHM y4eOHHKa, He
MMEIOLIEM OTIMYMNA, KpOME Troja W3JaHUS U IeHbl, BCE IOCTYIJICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu e B yueOHHKE BHECEHBI JOMOJHEHHUS U M3MEHEHUs, TO Ha HEro 3aBOJUTCS HOBas
KkapTouka. KapTouku paccTaBisltOTCS B y4ETHYIO KapTOTEKy IO KjiaccaM, a BHYTPH KJIAcCOB - MO
npenMeram. [locrne crincanus Bcex ydeOHMKOB KAPTOUKU U3BIMAIOTCA U3 KAPTOTEKH.

0. YdeTHBIE KapTOYKH YYEOHUKOB PETHCTPHPYIOTCS B «OKypHane perucTpamuyl yYeTHBIX
KapTo4yeKk OMOIMOoTEeYHOro (HOHIA MIKOJBHBIX Y4eOHUKOBY, KOTOPBIN BEAETCS MO 00pasily: HOMEp I0
MOPSIIIKY, Ha3BaHUe, Kiiacc, No akTa BBIOBITHS KapTOUYKH.

p. Yuery mnoamexaT Bce BHIbI YYeOHMKOB W YYeOHBIX TmocoOwii. Paboume Tterpam,
UIaKTUYECKHUE MaTepuabl, TAOIUIbI, TPOIUCH, KOHTYPHBIE KapThl, aTJIAChl SIBJSIOTCS TOKYMEHTaMU
BpeMeHHOro xapakrepa. Mx yuer mpousBogutcs B «TeTpamy ydera IOKYMEHTOB BPEMEHHOTO
XapakTepay.

0. Ha npuHSATHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIAUTCS 3aMKCh, IOATBEPKAAIOIIAs,
YTO TMOCTYNHBIIUE JOKYMEHTHI NMPUHATHI B OMOMMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IIEHHOTO
IBUKUMOro umyiiecTna (nanee - OL[JIM) nnu kak B 00BEKT MHOTO JBMYKMMOTO UMYIIECTBA.

r. IlepBuuHble y4yeTHBIE TOKYMEHTHI, HOJTBEp)KIaroliue ¢GakT MOCTYIIICHHUS,

MepeaaroTCsl B OYXTraaTepHIO Il BKIIFOUCHHS B y4eT Oubanoreunoro GoHma.

S. ExexkBapranmpHo, mpu ycinoBuu wu3MeHeHums coctaBa OIL[JAM, cBemeHust 006 oOmem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (hOHMA, KaK OOBEKT
0C000 IIEHHOTO JBUKUMOTO UMYILECTBA, MePeaatoTCsl YUPEAUTENIO.

t. B3aMeH yTepsSHHBIX WJIM HWCIOPYCHHBIX YUYEOHUKOB NPUHHUMAIOTCA JpYrue KHUTH,
HE0OX0IUMBIE MIKOJe. YUeOHUKH, YTepsSHHbIC U MIPUHSTHIC B3aMeH, YUUThIBatOTCs B «TeTpaau ydera
KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATENEH B3aMEH yTEePSHHBIX).

U. YdeT BKIIOYAET PErUCTPALMI0 TOCTYIJICHUS JOKYMEHTOB B OHOIMOTEYHBIH (OHI, HX
BBIOBITUSL U3 (DOH/A, UTOTOBBIE JaHHBIE O BenU4MHE (00beMe) Bcero OMOIMOTEYHOTO (OHIA U €ro
10/Ipa3/1eoB, CTOMMOCTbH (OH/IA.

V. OcHoBHbIE TpeOOBaHUs, IPEABABIsAEMBIE K YUeTy OubmuoTeuHoro Gouma:

- IOJTHOTA ¥ TIOCTOBEPHOCTh Y4ETHOM MHPOpPMAIINY;

- OTIEPATUBHOCTH;

- IOKYMEHTHpPOBaHHOE O(opMIIeHHEe KaXKIOTO MOCTYIUIeHUs B (OHI M KaXIAOTO BBIOBITHS W3
donna;

- COBMECTUMOCTh TpHUEMOB U (QopM y4deTa, UX HAASKHOCTh MpPH MNapaUIeTbHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMaTU3UPOBAHHOM TEXHOJOTHH yUeTa;

- COOTBETCTBHE HOMEHKJIATyphl TIOKa3arenel ydera (QoHAAa aHAJOTMYHBIM IOKa3aTessM
roCyJIapCTBEHHOMN OMOIMOTEUHOM CTATUCTHKH.



I1l. TMopsimok BbIauM 1 BoO3BpaTa y4eOHHKOB

18. Tlopsmok mosb30BaHus yueOHOM muTepatypoit onpenensercs [lomoxxennem o GubanoTexe,
[IpaBunamu noJsib30BaHus OMOIMOTEKOHN U NaHHBIM [lonoxeHneM.

19. K oOyuarommmcsi, 0OCBaMBaIOUIMM OCHOBHBIE 00pa30BaTeNIbHBIC MPOTPaMMBI B Ipeeax
(benepanbHBIX TOCYJApPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

- oOygaronuecs, 0CBauBaIOIIKME MTPOrPaMMy Ha4aJIbHOTO OOIIET0 0Opa30BaHMUS;

- o0y4Jaromuecs, 0CBauBaIOIINE IIPOrPaMMy OCHOBHOTO 00IIIeTo 00pa30BaHus;

- o0y4Jaroruecst, 0CBauBaIOIINE IPOrPaMMy CpETHEro oomero 00pa3zoBaHusl.

20. Ikona OecriatHO oOecreunBaeT OOydYalOUIMXCs YydeOHUKaMH, Y4EOHBIMH U y4eOHO-
METOJMYECKUMH  TOCOOMSIMH B  COOTBETCTBUHM C  (peepalbHBIM  IEpeYHeM  y4eOHUKOB,
PEKOMEH/IOBaHHBIX (JOMYIIEHHBIX) K HCIOJB30BAaHUIO TPU pEATM3alH WMEIOMINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX TPOrpaMM HayaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBanusi B Tpenenax (enepadbHBIX TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
ObecrnieueHre OOYYArOMIMXCSl YKa3aHHBIMH — W3JIaHUSIMH  OCYIIECTBIISIETCS 32 CUET U3JaHUM,
uMerImuxcs B (QoHAe MKOIbHOW Oubmuotexku. bubmuoTednsit (QOHI €XKEroJHO TMOMOIHIETCS
HEO0OXOIMMBIMH y4eOHUKaMH, Y4€OHBIMHU U Y4EOHO-METOAMYECKUMU TOCOOUSIMH.

21. Y4eOHas muTEeparypa UCIOJIb3yeTCs He MEHee S JIeT, HO MpH cooTBeTCTBUU DenepanibHOMY
crannapry u denepaibHOMYy MEpPEUHIO YUYEOHHMKOB MOKET HCIOJIb30BaThea 0 10 jer (muchbMo
MunucrepctBa o0OpazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).

22. Y4eOHuMKH, y4deOHBIE TOCOOMS ¥ y4eOHO-METONMYECKHE MaTepHaibl, HE0OXOJUMBbIe
oOyJaromumcsl JUIsl OCBOGHHUSI YUEOHBIX TPEIMETOB, KYpCOB, JUCIMIUIMH 33 Tpeaeiamu
denepanbHBIX  TOCYIApCTBEHHBIX  00pa3oBaTeNbHBIX  CTAaHAAPTOB,  POAWTENH  (3aKOHHBIC
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.

23. JleTssM-MHBaJIMIaM U JETAM C OTPAHUYEHHBIMU BO3MOXHOCTSAMU 370POBbs, 00ydaromuMes
Ha JIOMYy O OCHOBHBIM 0OII€00pa30BaTEIbHBIM MPOrpaMMaM C HCIMOJIb30BAHUEM JUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTHI Ha MEepUoJ MOIy4eHHUs] 00pa30BaHUs YUEOHUKU MPEAOCTABISIOTCS B
M0JIb30BaHKE OECIIaTHO.

24. Y4eOHMKH, yaeOHbIE TOCOOUS M YIeOHO-METOIMYECKHE MaTeprabl (pabodre mporpaMMel,
MOYpPOYHOE IUJIaHUPOBAHHE, METOAWYECKHE MOCOoOus W T.M.) JJI JIMYHOTO TMOJIb30BAHUS YUUTENs
IIKOJIBI MIPUOOpETAIOT caMOoCTOsATENbHO. Eciin naHHble HM3laHUS UMEIOTCS B Haimuuuu B (oHze
OUOIMOTEKH, yUUTENs 00eCIIeYMBAIOTCS UMH B €IMHUYHOM IK3EMILISIpe OecIiiaTHO.

25. Y4eOHMKH, yuyeOHBbIC U YyueOHO-METOAMYECKHE TIOCOOMS TPEIOCTABISIOTCS 00yJaronIUMCS
IIKOJIbI B TMYHOE TOJIb30BAHUE IO OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH roJl HE3aBUCHMO OT TOTO, Ha
Kakoi Cpok 0oOydeHHs OHHM paccuuTaHbl. BTOpoil KOMIIEKT y4eOHHKOB MOKET OBITh BBIJAH IO
3asIBJICHUIO POJIUTENEH B CBSI3U C YXYAIIEHUEM 3JI0pPOBbsS 00ydYarolIerocs Mpu HATUYMH CBOOOTHBIX
9K3EeMILISPOB B OMOIMOTEKE.

26. Ilepen nayanoMm y4eOHOTO rofa OMOMMOTEKAaph BBIIAET Y4eOHHUKHM Ha Kiacc

KJIacCHBIM pyKoBoauTesiM 1-11 kmaccoB mo rpaduky, yrBepkaeHHOMY aupekropom MBOY
«umuazum NelO r. YensOuncka». Bprmaya ydeOHOIM muTepaTypbl KIACCHBIM PYKOBOJIUTENSIM
¢ukcupyercss B «Kuure BbIJaud Yy4EeOHHMKOBY» U MOATBEPHKAAETCS MOJIMUCHIO  KIACCHOTO
PYKOBOJIUTEIS.

27.00yuaromuecs IIKOJIbI 0JIy4atoT Y4eOHUKU U ydeOHble ocoOus u3 GoHma OubIuoTeku y
KJIACCHBIX PYKOBOJUTENECH B Hauane ydyeOHOro roja. Belgaua yueOHMKOB M y4eOHBIX MOcoOuMit
pouTensaM 1-x kiaccoB M oOydaroumMes 2-9 knaccoB GUKCUPYETCsl KITACCHBIMU PYKOBOAUTENISIMU B
«BenoMmocTu BbIAaYM M BO3Bpara y4yeOHUKOB» M TMOATBEP)KIAETCS JUYHOM MOIMMCHIO OJHOTO M3
poauteneil obyuaromerocs B 1 kmacce, a Bo 2-11 kmaccax - IWYHON MOAMKMCHIO OOYyYaroImIerocs.
«BenomMocTu BeIIauM U BO3BpaTa yueOHUKOB» XpaHATCS B Ombnmuoteke. KinaccHeie pykoBoautenu 1-
11 xnaccoB mpoBOAAT Oeceny-MHCTPYKTaX 00YJaroLIMXCsl CBOETO Kilacca U UX poAuTeNei (3aKOHHBIX
MIpeJICTaBUTENEH) O MPaBUIIaX MOJIH30BAHUS YICOHUKAMMU.

28.B HCKITIOYUTENBHBIX CIydasx oOydaromiuecs: (IODKHUKH, BHOBb MPHUOBIBIINE, a TAKXKeE TS
noarotoBku k OI'D u EI'D, Ha netHee o0ydeHue) noiayqaroT ydeOHUKH y OnOnuoTekaps. YueOHUKH
s moarotoBku kK OI'D u EI'D, obydatomumcest 9-x u 11-X k1accoB ¥ BHOBb MPUOBIBIITNM, BBIIAIOTCS
TOJIbKO TIpU HaJIWYuu UX B OuOnuortexe. Bbimaga HEOOXOAMMBIX y4EeOHHKOB HA JIETHUU TEPHOJ
(buKcHUpyeTcsl B YUTATENBCKUX POPMYIISIpax Mo JIMIHYIO MOAMUCH 00YyJaOITUXCS.



29.Y4ueOHUKH MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIOJIb30BaHHBIE paHee. B TedyeHue
OJTHOW HeJleNu 00yJaroImuecs: JOHKHBI IPOCMOTPETh BCE YUCOHUKU M yueOHbIe OCOOUs, BbITaHHBIE
UM B JUYHOE moJib3oBaHue. [Ipu oOHapyxeHuM Ae(eKToB, MEMAOIIUX BOCHPUATHIO y4eOHOTO
Matepuana (OTCYTCTBUS JHUCTOB, MOPYHM TEKCTa) OOyJAIONIMICS WM €ro POJUTENH (3aKOHHBIE
MPEJICTaBUTENIN) MOTYT OOpaTUThCS B OMOJIIMOTEKY Ul 3aMEHBI €ro APYruM. Y4YeOHUK MOXET OBbITh
3aMeHeH Ipu ero Hanmuuuu B (ounme 6ubmmoreku. [lo ncredeHnn ykazaHHOTO CpPOKa MPETEH3UH 10
BHEIIHEMY BHJy W KadeCcTBY y4eOHHMKa OMOTMOTEKON HE NPHHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyxeHHble Je(eKThl B CHaBaeMBbIX YYEOHHMKAaX HECeT TOT OOYYaloUIMICA, KOTOPBIA HMH
MOJIL30BAJICSI.

30. B koHIe y4eOHOTO rojia W IpH Iepexojie 00ydarmerocs B TeUCHHE y4eOHOTO roja u3
IIKOJIbI B JPYyrylo 00pa3oBaTelbHYIO OpraHu3aliio YyuyeOHUKH, YydeOHble mocoOus, paboune
TeTpagun ¥ y4eOHO-METOIUYECKHE MaTepualibl, NPEAOCTABICHHbIE B JIMYHOE IIOJH30BAHUE
oOyuarouumcs, BO3BpallatoTcsi B OMOIMOTEKYy MIKOibl. B ciyuae mopuum uiam yrepu ydeOHMKa,
y4eOHOTO WM y4eOHO-METOJIUYECKOTO TMOCOOHMs, MPEIOCTaBICHHOTO OOydJamleMycs B JIMYHOE
M0JIb30BaHME, POJUTENIN (3aKOHHBIE NPEACTaBUTENN) 00s3aHbI BO3MECTUTH ylIepO M BEPHYTh B
O0uONMOTEKY WACHTUYHBbIE Y4€OHHKH, ydyeOHbIe MOCOOMS B XOpOIIEM COCTOSIHMM, TOTO K€ roja
W3JIAHHS, YTO U BBIJAHHBIN paHee, WM HOBOTO TOfla M3/1aHus, coriacHo denepaibHOMY CTaHIAPTY U
denepanbHOMY TEpPEYHIO0 YYeOHMKOB, KOTOPBIE HCIOJB3YIOTCS B 00pa30BATENbHOW OpraHU3aIfd
MBOY «'umnazuu Ne 10 r. UensOuHckay.

31. OOyuvaromuecss BBITYCKHBIX KJIAcCOB TI€pea TOTY4eHHEM JIOKyMeHTa 00 OKOHYaHUHU
MBOY «I'umuazust Nel0 r. Uensionrcka 00s3aHbI MOJTHOCTHIO BEPHYTH BCIO JIUTEPATYPY, BBIIAHHYIO
6ubnnoTekon (pukcanus B 00X0HOM JIUCTE).

32. Bo3Bpar y4eOHMKOB B KOHIIE YYEOHOTO TOJa OCYIIECTBISIETCS TIO TpaduKy,
COCTaBJICHHOMY T€IarOroM- OMOMOTEKapeM U KIIACCHBIMH PYKOBOIUTEIISIMH.

[TpueM yueOHUKOB MPOU3BOIUTCS OMOTHMOTEKAPEM OT KJIACCHOTO PYKOBOIUTEIIS

33. OOyuaromuecsi 00si3aHbI CAaTh YYEOHWKH B IIKOJIBHYIO OWOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €JMHBIM TPEOOBAHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

IV. Bri6biTHE yueOnnKkoB u3 6u0auoTedHoro ponaa

34. Cpok ucroap30BaHMs yueOHUKA HE MEHEE IIATH JIET.

35. BriObITHE YUeOHUKOB U3 (OoHIA OMOIMOTEKH TPOU3BOAUTCS TI0 IPUYHHAM:

- BEeTXOCTH ((pr3nuecKuii U3HOC);

- YCTapesoCTH MO COJIEPKAHUIO;

- yrepe (C yKa3aHHEeM KOHKPETHBIX 00CTOSITEIBCTB YTEPH).

B akrte o BhIOBITHH (GUKCHUPYIOTCS cBeleHUsl 00 y4eOHHKaX, UCKIIOYaeMbIX TOJBKO MO OJHOU
MIpUYKHE.

36. Crniucanue y4eOHUKOB ITPOBOJUTCS HE PEXe OJHOrO pasa B roj. Ha kakapiil BUI criicaHus
(«Berxue», «YcTapeBuiue 1no coAepKaHuio», «Y TepSHHbIE YUTATEIAMI») COCTABIACTCA aKT B 2-X
9K3eMIUISApaX, KOTOPBIM TMOAMMCHIBAETCS KOMHCCHEH W yTBepxkaaercs aupekropom MBOY
«['umHazus NelO r. YensaOuncka». OOuH S5K3EMIUSIp akTa XpaHUTCS B OHOIMOTEKe, APYyroi
nepenaeTcsl MoJA PachmucKky B OyXranTepuio, KOTopash MPOHM3BOJUT CIHMCaHUE ¢ OajaHca HIKOJIBI
yKa3aHHOM B aKTe CTOMMOCTH YyueOHMKOB. CrHucaHHbIE TIO aKTy Y4YeOHUKH CHAloTCs B
COOTBETCTBYIOILIIE OPraHU3alMM IO 3arOTOBKE BTOPUYHOIO ChIpbA. JIeHBrHM OT chauM yuyeOHUKOB
BHOCATCS Ha pacueTHbIi cueTr MBOY «I'umuazus NelO r. YensOuHckay.

37. BoiObiTHEe yuyeOHUKOB U3 (poHma OMOIMOTEKM OQOPMIIETCS aKTOM 00 MCKIIOYEHUH U
OTpakaeTcs B KHUI'€ CYMMAapHOIO y4yeTa, a TakKe B KapTOTeKe ydyeTa yueOHUKOB. BbiObITHE yueOHBIX
MaTepHaJIOB BPEMEHHOT0 XpaHEHHsI MPOU3BOANTCS B KOHIIE KAJIEHAAPHOI0 T0/1a MO aKTy C YKa3aHUEeM
MIPUYMHBL: «MaTepHajl BPEMEHHOTO XPaHEHUS».

38. AKTHI Ha ciMcaHUe Y4eOHHKOB BU3UPYIOTCS WICHAMH KOMUCCHUHU MO COXPAHHOCTH (POHIOB.
3aBU3UpPOBaHHBIE aKThl yTBepKAat0Tcs AupekTopoM MBOY «I'umuazus NelO r. YensOunckay.

39. CnucaHHble MO akKTy Y4YeOHHKH MOTYT OBbIThb HCIIOJB30BaHbl JJIsI HM3TOTOBJIECHUS
JIUJIAKTHYECKOTO MaTepualia, A PEeCTaBPallMOHHBIX padOT WM NEepefaloTcsl OpraHu3alusM IO
3aroTOBKE BTOPCHIphs. YacTh yd4eOHUKOB, HAXOISIIUXCA B YIOBJIETBOPUTEIILHOM COCTOSIHUH, TOCIIE
CIHMCAaHUSI MOXET BbIAABAThCS OOYYaIOUUMCS JUIsl TMOATOTOBKM K SK3aMeHaM, IepelaBaThcs B



yueOHbIe KaOMHETHI WIH UCTIOJIb30BaHBI ISl PEMOHTA APYTUX YICOHUKOB.
40. XpaHeHUE CIIHCAHHBIX Y4eOHUKOB BMECTE C JICHCTBYIOIIMMH 3alPEIIacTCs.

V. Ywuer utoros aBu:kenus 6u6.1M0TE4HOr0 PoHIa

41. Wroru neuxeHus GOHJIOB MOABOATCS B KHIUTe CYMMapHOTO yueTa OnbiarnoreyHoro ¢oHaa
(W ApyroM perucTpe CyMMapHOTO YdYeTa, NPUHSATOM B OHOIMOTEKE) HA OCHOBAHHWH JAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JJOKYMEHTOB.

42. WToroBbIe NaHHBIE HMCIOT YETHIPE 0O0S3aTEIIBHBIX MOKA3aTeNs: COCTOSIIO Ha HAYaJlo ToJa,
MTOCTYIIJIO 32 TOJI, BRIOBIJIO 3a I0JI, COCTOMT Ha KOHEI[ roja. MIToroBele JaHHBIE 10 3JICKTPOHHBIM
CeTEBBIM  yJAJICHHBIM  JOKYMEHTaM  IPEJCTABIIAIOTCS CICAYIOIIMMHU TOKa3aTeIsIMH YUETHBIX
€IMHUI]: COCTOSUIO Ha HAa4yallo roja, o(GpopMJIeHO B JOCTYH B TEYCHHE r0jJia, JOCTYI IMPEKpAIlICH B
TEYEHHUE I0J1a, COCTOUT Ha KOHEI] roJia.

V1. Tlposepka Haauuusi 10KyMeHTOB OMOIHOTEYHOr0 (POHA

43. OOs3aTenbHasi HHBEHTAPU3AIWSI TPOBOIUTCS B CICITYIONIUX CITyJasX:

- TIpY CMEHE MaTepPHaIbHO OTBETCTBEHHOTO JIMIIA;

- TIpY BBISIBJICHUH (DAKTOB XHILEHUS WM TIOPYH TOKYMEHTOB;

- B CITy4ae CTUXMUHOTO OENICTBHS, MOXKapa MM JPYTHX YPE3BBIYAHBIX CUTYAIlHi, BHI3BAaHHBIX
AKCTPEMAIILHBIMHU YCIOBUSIMU;

- mpu nepenayde ¢poHaa 6UOIMOTEKU WM €€ YAaCTH B apeHy;

- IpU peopraHu3aluu U JTUKBUIAIIMH OUOINOTEKH.

Jisi  TpoBeneHWs TPOBEPOK JUPEKTOPOM 00pa3oBaTeIbHON OpraHM3alii Ha3HA4YaeTCs
KOMUCCHS, B COCTaB KOMHCCHH JIOJDKCH BXOJHUTh MPEACTABUTENb OYXTalITepHH.

44. TIpoepka ¢oH/a B IJIAHOBOM HOPSIKE OCYLIECTBIISIETCS OJUH Pa3 B S JieT.

45. TIpoBepka Bcero (poHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHWEM aKTa O pe3yjbTarax
IIPOBEACHUS MPOBEPKU HAIWYMs JOKYMEHTOB y4eOHOro (hoHJa M NPHIOKEHHEM K HEMY CIIHMCKa
JOKYMEHTOB, OTCYTCTBYIOILUX 10 HEYCTAHOBJICHHOMN MPUUYUHE.

B akTe ukcupyroTcs cBeIeHHs O KOJINYECTBE:

- TOKyMEHTOB y4eOHOT0 (POH/Ia IO JAHHBIM YUeTa;

- JOKyMEHTOB, UMEIOIMXCS B HAJTUUUH;

- JOKyMEHTOB, OTCYTCTBYIOUIMX B OMOIMOTEYHOM (OHJE IO HEYCTAHOBJIEHHOW IpPUYMHE.

B axTe Take yka3plBaroTCs HOMEp M JaTa akTa O MPOBEAECHUU IpPeIbIAyLIel MPOBEPKU. AKT €
INPUJIOKEHUEM  CIIMCKA  JOKYMEHTOB, OTCYTICTBYIOLIMX [0  HEYCTAaHOBJIGHHOW  IpUYUHE,
NOJIUCHIBACTCA MpeJceaTeeM M 4WIeHaMHd KOMHCCMM U YTBepxkzaaerca aupekropom MBOY
«['umnazus NelO r. YensiOunckay.

46. Ilpun BBIABICHMHM B IpoLecce MpPOBEpPKH (oHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS] BUHOBHBIX JIUL] YOBITKH IO HEJAOCTaue CIMCHIBAIOTCSA B COOTBETCTBUU
C JIeHCTBYIOIIMM 3aKOHOATEIbCTBOM.

VII. JleJI0npou3BOACTBO B OPraHU3ALUH y4eTa OM0JIHoTeuHoro (ponaa

47. Opranuzanus paboThl ¢ JOKYMEHTaMH 10 y4eTy OuOIMoTeyHOro (poHaa OCYILECTBISETCS
10 MTpaBUJIaM BEACHHUS AEI0NPONU3BOICTBA.

48. OcHOBHBIE JIOKYMEHTHI, B KOTOPBIX OCYIIECTBJISIETCS Y4YeT, MOAJEKAT IOCTOSIHHOMY
XPaHEHUIO0 KaK JOKYMEHTBhl CTpPOrod or4deTHocTH. IlocTOsiHHO, A0 JMKBUAAIMH OUOIMOTEKH,
XpaHATCA PETUCTPhl MHAMBHUIYAIbHOTO M CYMMAapHOIO y4deTa JOKYMEHTOB OnOnMoTeyHoro (oHna
(perucTpallMOHHbIE KHUTM, WHBEHTAapHbIE KHUTHM, KHUTM CYMMapHOrO yd4eTa, YYeTHBIH Karaior H
KaTajoru).

49. B cOOTBETCTBMM C TNpaBUJIaMHU OpraHU3alMM TOCYAApCTBEHHOTO apXUBHOIO Jiena
YCTaHABJIMBAIOTCSl  CIEAYIOIIME CPOKM XpaHEHHUs JOKYMEHTOB, OOECHEeUMBAIOIIMX Y4YeT W
COXPaHHOCTh (POH/I0B:

- CONPOBOJIUTENbHBIE JIOKYMEHTHI (HakKJIaJHble, CYETa, OIMHCH, CIHUCKA Ha IOCTYMNAOUIYIO
auTeparypy) - 3 rona;

- IPUXOJHBbIE aKThl Ha JIUTEPATypy, MOJY4YeHHYIO OeCIulaTHO MM 0e3 CONpPOBOIUTEIBHBIX
JIOKYMEHTOB, - 3 To/a;



- KHUTa y4eTa JJUTEePaTyphl, yTEPSIHHON YUTATEIAMH U IPUHSITOM B3aMeH, - 3 T0/1a;

- aKThl Ha CIMCAaHUE KHUI U TEPUOJUYECKMX W3JAHMM, YYETHblE KapTOUKU, KHIKHBIE
(hopMyIISIpBl CIUCAHHBIX H3AaHui - 10 1eT.

[lo ucreueHny CpoKOB XpaHEHUS YUETHbIE JOKYMEHTHI OAJIEKAT YHUUYTOKEHHUIO B
YCTaHOBJIEHHOM HOpPSKE.

50. [lo okoHYaHUS OuYepeIHON MPOBEPKH (DOHIA XpaHATCA aKThl O Pe3yJabTaTax MpPOBEACHUS
MIPOBEPKH HATHYHS JOKYMEHTOB OMOIMOTEeYHOr0 (hOHMIA.

VIII. OobecneueHue COXPAHHOCTH OMOIMOTEYHOT0 POH/IA IIKOJIbHBIX YUeOHUKOB

51. CoxpanHocTh (oHIa OOECIeYMBAETCS CO3JAaHUEM ONTHMAJIbHBIX YCIOBUN XpaHEHHS H
WCTIOJIb30BAHUS YIEOHUKOB, a TAKXKE OXPAHOH UX OT IOPYU M XUIICHHUH.

52. Xpanenwue y4eOHUKOB OCYIIECTBIISIETCS COTJIaCHO JIEHCTBYIOIIUM
WHCTpyKIMsSM 10 OXpaHe TPyAa U MOXKapHOW O€30MacHOCTH.

53. ®oHJ y4eOHHKOB PacIoNIaraeTcsl U yIUTHIBACTCS OTACIHHO OT OCHOBHOTO (hOH/IA.

54. OTBETCTBEHHOCTb 32  OpraHu3aLuio COXPaHHOCTH ¢doHa  y4yeOHHKOB
BO3JIAraeTCs Ha JUPEKTOPA IIKOJIBI U 3aBEAYIOIIEr0 OMOINOTEKOM.

55. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAaHHOCTb BbIJAHHBIX YYEOHHKOB B

TeUYeHHe Yy4eOHOTo roja HecyT oOydaromuecs, Mmoyb3yromuecs 3TuM GorHaoM. OHU ke, MpH
HEO0OXO0IMMOCTH, OCYIIECTBIISIFOT UX peMOHT (c. 43 deaepanpHOro 3akoHa ot 29.12.2012 Ne 273-03
«O06 o6pazosanuu B Poccuiickoit deneparuu (¢ u3M. U A0IL., BCTyI. B crty ¢ 01.09.2023r.).

56. B cimydae yrepu WM MOpYM y4eOHUKA POTUTENN (3aKOHHBIC MPEJCTABUTEIIN) BO3MEIIAIOT
HaHECEHHBIN yIIepO B COOTBETCTBUH C JIEUCTBYIOIINM 3aKOHOAATEITHCTBOM.

57. B mensix KOHTPOJIS 3a COXPAHHOCTBHIO YI€OHUKOB 0OydaroUIMMucs 2 pasa B roj (CEHTAO0pb
U ampesib) OMOIMOTEKON NPOBOAATCS BBIOOPOYHBIE PEIIbI MO MPOBEPKE COCTOSHUS YUYEOHHKOB.
Ceenenusi 0 pe3yibTaTax peilaa JOBOISATCS 10 KJIACCHOTO PYKOBOAMTENS, MPU HEOOXOAUMOCTH 0
3aBy4a o YBP. I1o pe3ynbTatam npoBEpKH COCTaBISETCS aKT.

58. Kpurepuu no mpoBepke COCTOSHUS yICOHUKOB:

- HaJIMYHE 3aIUCH O TIPUHAJJIC)KHOCTH ydeOHNKA 00yJaromeMycs;

- HaJIM4KE BCeX yYCOHMKOB Ha MOMEHT MPOBEPKHU (COTIIACHO PACTICAHUIO YPOKOB);

- HaJTM4ue 00JI0KEK Ha yueOHMKaX;

- BHEUIHUM BUJ ydyeOHUKa (OTCYTCTBUE TpsA3HM, HAJAMUCEH, MOMSITOCTEH, MOPE30B, PBAHBIX
CTpaHUll, MOBPEXKACHUHN NEeperyI€éToB B ydeOHUKAX);

IX. IIpaBuiia mo/ib30BaHUsl y4eOHMKAMH ISl 00YYAKOIUMXCH U POAUTeJIei

58. OOyuaromuecs UMEIOT MPABO MOJIy4YaTh YYeOHUKH, MPETYCMOTPEHHBIE 00pa30BaTEILHBIMHU
MpOrpaMMaMH IIKOJIbI, BO BPEMEHHOE M0JIb30BaHUe U3 (poHIa OMOINOTEKH OECIIaTHO.

59. YueOHMKH BBIIAIOTCA 00YJarOIMIMMCS CPOKOM Ha OJIMH T'0J, HE3aBUCHUMO OT TOTO, Ha KaKon
CpOK O0Oy4YeHHMs OHHU paccuuTaHbl, 0e3 mpaBa IMeperadyd M NpoAaku. Bo3BpaT yuyeOHHKOB
rapaHTUPyeTCs POAUTEISIMH (3aKOHHBIMU MPEJCTABUTEIISIMU).

60. YueOGHHMKHM MOTYT ObITh BBIJJAHBI KaK HOBBIE, TAK U HCIIOJIH30BAHHBIC paHEE.

61. OOyuaromuecs: JOKHBI MOAMKUCATh KaXAbIH Y4eOHUK, ONy4eHHbINH U3 (OHJIA MIKOJIbHOU
oubnuoreku (yueOHbIH roa, haMumus, uMs, Kiace).

62. YueOHMK MOJIKEH UMETh TOTIOTHUTENBHYIO0 ChEMHYIO OOI0XKKY.

63. B yueOHMKaX Helb3s MUCaTh, PUCOBATH, 3arM0ATh M BHIPHIBATH CTPAHUIIBI U T.]I.

64. OOyuaromuecs 00s3aHbl BO3BpalllaTh ILIKOJIbHBIE YYEOHMKM B ONPATHOM BHJE, IO
HE00X0IMMOCTH PEMOHTHPOBATH HX.

65. YueOHMKM NOJDKHBI BO3BpalaThCsl B OMONMOTEKY B YCTaHOBJIEHHBIE CPOKHM B KOHIIE
y4eOHOTO rojia, 10 JETHUX KaHUKYIL.

66. Beimyckuuku (9,11 xmaccoB) 00si3aHbI pacCUUTATHCSA C OMOTUOTEKON MO UCTEYSHUH CPOKa
oOyueHus (10 MOTy4YEeHUS aTTeCTaTa).

67. OOyuaromuecs, BHIOBIBAIOIINE B T€UEHUE YUEOHOTO rojia, 00s3aHbl CIaTh YUEOHUKHU Mepe]
MOJIy4eHHUEM JIOKYMEHTOB.

68. B ciydae mopuum wiaM yrepu YueOHMKOB oOydvaromuecsi 00s3aHbl BO3MECTHTh UX
UJCHTUYHBIMH y4eOHHMKaMH, TOTO JK€ roJia WM3/aHus, YTO M BbIJaHHBIE paHee. Mnm HOBOro roma



u3nanusi cornacHo dexepanbHOMy craHgapty U DeaepanibHOMY MEPEYHIO YYSOHUKOB, KOTOPHIC
HCIO0JIb3YIOTCSL B 00pa30BaTeNIbHOM OpraHu3aliy.

69. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IIOJIYYEHHBIX IIKOJIbHBIX YY4E€OHHKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJAUTENH (3aKOHHBIC MPEICTABUTEIHN).

X. TPGGOBaHI/Iﬂ K HCI0JIb30BAHHIO H 00€CIIeYeHHI0 COXPaHHOCTH y‘leﬁHI/IKOB

70. OOyu4aromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K ydeOHUKaAM, HE JIOTYCKaTh 3arps3HEHHS U
MOpYH, MPHUBOIIUX K HOTepe MH(pOpMaIyu, yXyAIIAIOMUX yJ000YHUTaEMOCTb, YCIOBHS YTECHUS
(motepsi 2JEMEHTOB W300paKEeHHUsS, MSITHA, ILAPANMHBI, OTCYTCTBHE OJHOW WM OOJiee CTpaHHII,
CKJICMBAaHUE CTPAHUI] M TMOBPEKICHHE TEKCTa WIM WJUTIOCTPAIUi MPH PACKPBITHH, Aedopmarius,
[IOTPENAaHHOCTh OJIOKA WM TEPEIIETA).

71. Ilpu wmcnonp30BaHUM y4eOHUKA IEPBOTO TOAA, OH JOJDKEH OBITh CHaH B IIKOJIbHYIO
OMOIIMOTEKY B OTIIMYHOM COCTOSIHUHM: YHCTBIM, IENBIM, 0€3 MOBPEKICHUN M TOTEPTOCTEH KOpEIIKa,
YTJIOB MeperuieTa, 6e3 OTpbIBa NeperieTa oT O10Ka.

72. Ilpu wcmonp30BaHUM y4eOHMKA BTOPOTO-TPETHETO T0Ja, OH JIOJDKEH OBITh ClIaH B
IIKOJIBHYIO OMOJIMOTEKY B XOPOIIEM COCTOSHHH: YHCTBIM, IENBIM, JOIYCKAIOTCS HE3HAYHTEIbHBIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbI YTOJIKH TEPETIeTa, KOPEIOoK (HO HE TIOPBaH).

73. Ilpu ucnonp30BaHUM ydeOHMKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh CAaH B IIKOJIBHYIO
OMOIIMOTEKY B yIOBIETBOPUTEIHHOM COCTOSIHUW, MPHUTOTHBIM JUIS JATBHEHIIETO HCIIOJIb30BAHMS:
YHCTBIM, JOIMYCKAaeTCs HAaJpbIB Kopemika (He Oosee 1 cM. OT kpas) M IeperieTa B MECTE €ro
COeIMHEHUS C OJIOKOM.

74. llpu ucrosib30BaHUK y4yeOHMKa IIECTH JIET U 0oJiee, OH JOJDKEH OBbITh CAAH B IIKOJbHYIO
OMOIMOTEKY B YIOBICTBOPUTEIHHOM COCTOSHHH, TPUTOJHBIM ISl JATBHEHIIETO HCIOIh30BAHUS:
YHCTBIM, JOMYCKaeTCcs HaIpbhIB Kopemka (He Oonee 2- 3 c¢M OT Kpasi) W Iepersiera B MeCTe ero
COEIMHEHUS C OJIOKOM.

75. Bce moBpexaeHUss AOKHBI OBITh AKKypaTHO CKJICCHBI MPO3payHod Oymaroi, mmOo
HIMPOKUM IIPO3PAYHBIM CKOTYEM.

XI. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeJIbHOM 1eATEJIbHOCTH

76. Mupektop MBOY «l'umuazuss NelQ r. YensOuHCKa» HECET OTBETCTBEHHOCTh 3a
OpraHu3aluilo paboThl MO CBOEBPEMEHHOMY IOMOJHEHUI0 OMOIMOTEeYHOro (POHAA IIKOJIBHBIX
y4eOHHKOB, oOOecrnedueHre OoOyJalomuxcsi y4eOHMKaMH, YYeOHBIMH IMOCOOHMSAMH, y4eOHO-
METOIUYECKUMU MaTepualaMu, CpeICTBAMU OOy4EHUSI U BOCITUTAHUS.

77. 3aMecTuTeNlb JUPEKTOpa IIKOJbl IO Yy4eOHO-BOCHHUTATEIbHOW paboTe orpeneiseT
MOTPeOHOCTh IIKOJBI B y4eOHHKAaX, COOTBETCTBYIOUIMX IpOrpaMMaM OOy4YeHUSs, OCYLIECTBIISIIOT
KOHTPOJIb 3a HCIIOJIb30BAHUMEM IIelarOrMuYecKUMHU pabOTHHKaMH B XoJe 00pa3oBaTeNbHOMN
JeSITeNbHOCTH y4eOHUKOB, Y4eOHBIX MOCOOU U y4eOHO-METOMUECKUX MAaTEPUaJIOB B COOTBETCTBUU
CO CIHCKOM, OMpEAENCHHBIM IIKOJIOH, COBMECTHO C YUUTEISIMH M OHOIHOTEKapeM OCYILECTBISET
KOHTPOJIb 32 BBIMOJTHEHHEM OOYYarOIIMXCs €AUHBIX TPeOOBAaHUMN MO UCIIOJIB30BAHUIO U COXPAHHOCTH
y4eOHHUKOB.

78. KnaccHble pPYKOBOAMTENH HECYT OTBETCTBEHHOCTh 3a BOCIHMTAaHHE Yy OOy4arouuxcs
OepeKHOTO OTHOIIEHUS K Y4eOHOW KHUTE, 32 COCTOSHHE YUYEOHHMKOB U Yy4eOHBIX MOcoOuit
oOyyaromuxcs CBOEro Kjacca B TEYEHHME Y4YEOHOTro Toja, CBOEBPEMEHHYIO BbIIady (caady)
y4eOHHUKOB, YUEHBIX H Y4eOHO-METOAMUECKUX MOCOOUI B OMOIMOTEKY B COOTBETCTBUU C TpadukoM,
yTBepkJeHHbIM JupekTopoM MBOVY «I'umnaszus NelO r. YensiOunckay.

79. Ilemaror - OMOTMOTEKAph HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HHQOpMAINH 00
00ecreyeHHOCTH y4eOHMKaMH, y4eOHbIMM MOCOOMSAMH M y4yeOHO-METOJMUECKUMH MaTepuaniaMu
oOyyaromuxcsl MIKOJIbI, 32 OpraHu3aluo paboThl OMOMUMOTEKH MO BBIAAYE U BO3BpATy y4eOHMKOB,
y4eOHBIX MOCOOMI M Y4eOHO-METOAMYECKHX MaTepualoB OOYy4YaroIMMUCS, 33 COXPAHHOCTh
6ubnmoTeyHoro GpoHaa yueOHOM IUTEpaTypHI.

80. Pogurenn (3akoHHBIE MpPEJICTaBUTENM) OOYy4YalOMIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAaHHOCTh IMOJIyYEHHBIX YY€OHHUKOB, YU€OHBIX MOCOOMI M yueOHO-METOAMYECKHX MaTepUanoB U
BO3MEIIAIOT UX yTpaTy uiu nopuy 6nénmnoreke MBOY «'umuazust Nel10 r. UensiOunckay.

81. OOyuaromuecss HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh y4eOHUKOB, yUe€OHBIX MOCOOUH U



y4e0HO-METOIUYECKUX MaTEPHUAIIOB, MMOJYyYEHHBIX U3 (DOH/IA IITKOJILHOW OMOIMOTEKH.

XIl. 3akaoudTteabHbBIE MOJIOKEHHUSI

81. Hacrosmiee [lonoxenue o mkoapHOM OnbIuoTeuHoM (hoHe, mopsake ero (GopMUpOBaHHUS,
ydyeTa, UCIOJIb30BAHUS U OOECIIEUEHMS] COXPAHHOCTU SIBJISETCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM,
npunumaercsa Ha [lemarornueckom coBete MbOVY «I'umnazust Nel0 r. YensOuHcka» U yTBEpKAAeTCS
(6o BBOAMTCA B neicTBUE) mpuka3zoMm aupekropa MBOY «'mmuaszus NelQ r. YensOuHckay,
OCYILECTBIISIONIEH 00pa30BaTEIbHYIO JEATENBHOCTb.

82. Bce m3MmeHeHUs M JOTOJHEHUS, BHOCUMBIE B Hacrosimee [lonoxenune, opopMisSioTcs B
MMCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

83. INomoxxenne o OuOMMOTEYHOM (OHAE OOpa30BATEIHHON OpraHW3aMU TPHHUMACTCS Ha
HEOIIpEACIECHHbIN CpoK. M3meHenus m ponosHeHus K [lonoeHHIO NPUHUMAOTCA B IOPSJIKE,
npenycMoTpeHHoM 11.12.1, Hacrosimero [lonoxenus.

84. Tocne mpunstusi [lomoxeHust (WM W3MEHEHWH WM JIOTIOJHEHUH OTIENBHBIX IMYHKTOB U
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauYuBaeT CHUITY.

XIIl.  Topsiaok Berymienus Iosi0sKenust B CHILY M c1iocod ero ony0JuKoBaHus

85. Hacrosmiee IlomoskeHne BCTymaeT B CHIIy C MOMEHTa €ro YTBEPXKICHHS JAUPEKTOPOM.
N3menenns, BHocuMble B [1onoxkeHne, BCTYNAlOT B CUITYy B TOM K€ TOPSIJIKE.

86. Ilocne yrBepkaenus [lomoxeHUsT WM M3MEHEHWH, BHECEHHBIX B HEro, TeKCT IlojokeHus
WM M3MEHEHHH pa3Merniaercs Ha opuimanbHoM caiite ['umuasun (http://www.gimn10.ru).
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